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MpaBuna BHYTPEHHEro TpygoBoOro pacnopsgka
O PAB6OTHUKOB YOCTHOMO YYPEeXAeHUs AOMOSTHUTENbHONO O6PA30BAHMS
«JTMHrBUCTUYECKAS WKoNna «JIoHOoH»

HacToswue lNpasuna onpenensitoT BHYTPEHHUMN TPYLO0BOM PACMOPSAAOK ANs
YacTHOro yupexneHus gononHUTENbHOro 06pa3oBaHuUs "JIMHrBUCTHMYEeCcKAs wkona "JloHgo
H' pnanee no Tekcty — [MpegnpuHumaTens, PaéotogaTtens), nopsgok npuema u
YBOJIbHEHUS PABGOTHUKOB, OCHOBHbIE O6S30HHOCTU PAGOTHUKOB MU OAMUHUCTPALMUM,
pPeXnM paboyero BPEMEHU U €ro UCMNONb3OBAHUE, O TAKXE OTBETCTBEHHOCTb 3Q
HapyLleHWe TPpy4oBOW OUCLUMIIUHBI.

1. MPUEM HA PABOTY

1.1. Npuem Ha paboTy K lMpeanpuHMMATENO NPOU3BOAUTCS HA OCHOBAHUMU
30KJIIOYEHHOro TPYAOBOIrO JOroBOPA O paboTe.

1.2. Mpn npueme Ha pab6oTy PaéotopgaTens 06530H NOTPE6OBATL OT
NOCTyNAtoLEero:

- NPepoCTABNEHUs TPYOOBOM KHWUXKW, OPOPMNEHHON B YCTOHOBIEHHOM
nopsake, 3a MUCKIOYEHMEM CIydydeB, KOrad TPYQAOBOW [OroBOp 3AK/OYAETCS
BrepBble NN PAGOTHMK NOCTYNAET HA PABGOTY HA YCNOBUSX COBMECTUTENBCTBAQ;

- npenbsiBNeHus MAcnopTa WM MHOFO [OKYMEHTd, YAOCTOBEepsioLero
NTMYHOCTb.

MNpueM Ha paboTy 6e3 YKA3AHHbIX AOKYMEHTOB He npoussoanTcs. lMpuem Ha
PABOTY OCYLLECTBNAETCS, KOK MPABUIIO, C NPOXOXAEHUEM UCTILITATENBHOIO CPOKA
NPOLOIKUTENBHOCTBIO OOUH Mecsu,. MpueM Ha paéoTy odopMnseTcs NPUKA3OoM,
KOTOPbIN 06bABNAETCH PAGOTHMKY No4 pacnmncky. PAKTUUYECKMM OOMYCKOM K paéoTe
CUNTAETCH 3aKJIIoYEeHME TPYQOBOro OroBopd, HE3ABMCUMO OT TOro, 6bi1 NI NPUEM
HO PA60TY OGOPMIIEH HOANEXALLMM O6PA30M.

1.3. MpekpalwieHne TPyaoBOro JOroBopd MOXET MMEeTb MeCTO TOJNIbKO MO
OCHOBOHMAM, NPEenYyCMOTPEHHbBIM TPYAOBbLIM 3AKOHOA4ATENLCTBOM. POA60OTHMK UMeeT
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MPABO PACTOPrHYTb TPYAOBOMN OOrOBOP, 3AKAIOUYEHHbBIN HO HeonpeaesieHHbIN CPOK,
npegynpegms 06 3TOM AOMUHUCTPAUMIO 3a ABe Hegenu. [1o UCTeYeHnn YKA3aHHOro
CpOKaQ npepynpexneHns 06 yBOSIbHEHUN, PAGOTHUK BNPABE NPEKPATUTb PA6OTY, A
Pa6oTtopaTtenb 06930H BblAATb €MY TPYOOBYIO KHUXKY U MPOU3BECTU C HUM PACYET.
No pOroBOpPEeHHOCTU Mexay PAB6OTHMKOM U OOAMUHUCTPAUMEN TPYOOBOW LOroBop
MOXET 6bITb PACTOPIHYT B CPOK, O KOTOPOM MPOCUT PABOTHUK. CPOUYHbI TPYLOBOWM
OOroBOP NOASIEXMUT PACTOPXEHMIO AOCPOYHO NO TPEGOBAHMIO PAGOTHMKA B Cnydae
ero 60fe3HN WUNU MHBANMMOHOCTU, MPEnaTCTBYIOWMX BbINOMIHEHUIO PABOTHI MO
OOroBOpY, HOPYLEHUS OAMUHUCTPALMEN 30KOHOOATENbCTBA O TpyAe, TPYy4OBOro
OOroBOPA M NO [PYrMM  YBOXWUTENbHbIM  MPUYMHOM, MPenyCMOTPEHHbIM
OENCTBYIOLLMM  TPYAOBbBIM  30KOHOAATENbCTBOM. [lpekpaweHme TpygoBOro
porosopa odopmngeTcs NPUMKA3oM. B oeHb yBonbHeHUs PaéotogaTtens O653aH
Bbl4OTb POGOTHMKY €ro TPYOOBYK KHWMXKY C BHECEHHOM B Hee 3anucbio 06
YBONbHEHUM U NMPOU3BECTU C HUM OKOHYATESNbHbIM pacyeT. 3AanuUcu O MPUUYUHAX
YBOJNIbHEHUS B TPYAOBYIO KHUXKY AOSIKHbI MPOU3BOOUTCS B TOYHOM COOTBETCTBUM C
GOPMYNMPOBKOM  OEUCTBYIOLLEro 30KOHOAATENbCTBA U CO  CCbUIKOM  HA
COOTBETCTBYIOLLYIO CTATbLIO, MYHKT 3AKOHA. [IHEM YBOJIbHEHUS CYNTAETCSA NOCNeaHUM
OEHb PABOTHI.

2. OCHOBHbIE OBA3AHHOCTU PABOTHUKOB
2.1. Pa6oTHuku MpepnpnHMMaTens SOXKHbI:

- [O6POCOBECTHO BbLINOMHATL CBOM TPYAOBble O6A930HHOCTM, COGMOAATH
TPYROBYIO OUCLUMINHY, CBOEBPEMEHHO W TOYHO WCMOSHATL PACMOPSXEHMUS
MNpeonpuHUMaTENs, MCNONb30BATL BCe pabdoyee BpeMa ONng MPOU3BOAUTENbHOMO

TPYAQ;

- KOYEeCTBEHHO W B CPOK BbIMONHATE MNPOWU3BOACTBEHHbIE 3CACHUS W
Nopy4YeHus, Pa6oTATb HAL MOBbILLEHWEM CBOEro NPodECCUOHANBHOIO YPOBHS;

- NOAAEPXMBATb UNCTOTY U MOPSAOK HO CBOEM PAB60YEM MECTE, B CITYXEG6HbIX
M OpYyrMx TMOMeLeHUsax, CO6MioAdTb YCTAHOBMEHHbIM MOPAAOK  XPOHEeHMUs
[OKYMEHTOB 1 MATEPUASbHbIX LLeHHOCTEN;

- 3¢pPEKTUBHO MCMONb30OBATb MEPCOHASbHbIE KOMMbIOTEPbI, OPIrTEXHUKY M
Opyroe o60pynoBOHWE, SKOHOMHO U PALMOHASNIBHO PACXOL4OBATbL MATEPUASbl U
3HEpPruo, Apyrue MaTepuarnbHble Pecypchl;

- coénioadatb HOPMbl, MPABUAA M MHCTPYKUMM MO  OXPOHe TPYAd,
NPOW3BOACTBEHHYIO CAOHUTAPMUIO, MPABUA MPOTUBOMOXAPHON 6€30MACHOCTY;

- He UCMOMb30BATb A1 BbICTYMNEHUM U Ny6AMKALUIA B CPEACTBAX MACCOBOM
nHPopmaumm, KaKk B Poccuu, TaK 1 3a py6exoM, CBeAEHWUN, NMONyYEeHHbIX B CUNY
CNYXE6HOro  MONIOXEHUs,  OMPEefeneHHbIX  CheuManbHbiMM  JOKYMEHTOMMU

london-express.ru



LONDON
EXPRESS

Schools

CeTb KON
MHOCTPCOHHbIX AA3bIKOB

MpeonpuHMMaTEns KOK KOoMMepueckas (cnyxe6Has) TamHA, PAChpPOCTPOHEHMe
KOTOPOW MOXET HOHeCTU Bpeq [MpeanpvHUMATENIO UM ero PAGOTHUKAM.

2.2. Kpyr 0693aHHOCTEN, KOTOPbIE BbINMOMHAET KAXObIA PAGOTHMK MO CBOEM
CneumnanbHOCTH, KBANMoUKAUum, AOMKHOCTU, onpenenseTcs TPyAoBbiIM AOMrOBOPOM
U OOMKHOCTHOM UHCTPYKLMEN.

3. OCHOBHbIE OBA3AHHOCTU PABOTOOATENA
3.1. Pa6oTopgaTenb 06430H:
- CO6NOAATb 30KOHOAATENLCTBO O TPYLAE;

- MPABUIBHO OPraHM30BATE TPY4 PAGOTHMKOB HA 3AKPENNEHHbIX 30 HUMMU
pPA6oYMMM  MEecTaMM, O6EeCneYMB HEeO6XOOMMbIMM  MPUHOONEXHOCTAMU U
OPITEXHUKOW, CO3O0BAS  300POBble UM 6e30MacHble  YyCroBus  TpyAaaq,
COOTBETCTBYIOLUME MPOABUIOM MO OXpaHe Tpyaad (TexHuke 6e3onacHoCTH,
CAHUTAPHBLIM HOPMAM, NPOTMUBOMOXAPHbLIM NPABUIAM);

- o6ecneuymBaTb CTPOroe coénogeHne TPyLoBOW OUCLUMIUHBI, NPUMEHATb
Mepbl BO3LENCTBUS K HOPYLUMTENSM TPYLOBOW OUCUMIMIIUHDI;

- CO6NOAATL OrOBOPEHHbIE B TPYAOBOM AOrOBOpE YCNOBUS OMATH TPYAQ,
BblACBATb 3APAGOTHYIO MNNATY B YCTAHOBIEHHbIE CPOKMY;

- CNOCOBCTBOBATL PABGOTHMKOM B MOBBILLEHUM UMW CBOEN KBONMUOUKALMM,
COBEPLLUEHCTBOBAHNN NPOPECCUOHANbHBIX HABLIKOB;

3.2. PaboTtopaTernb, OCYLECTBNAS CBOU O6S30HHOCTU CTPEMUTCS K CO30AHMUIO
BbICOKOMPOPECCUOHANBHOMO  PAGOTOCMOCOBHOrO  KOJMMEKTUBA,  PA3BUTUIO
KOPMNOPOTUBHBIX OTHOLLUEHUA Ccpeou PAGOTHUKOB, MX 3AUHTEPECOBOHHOCTU B
PA3BUTUM U YKPENNeHuu aeatenbHoctu MNpepgnpuHumartens.

4. PABOYEE BPEM4A U BPEMA OTAbIXA

4.1. B cooTBeTCcTBUM C OENCTBYIOLWMM 30KOHOOATENLCTBOM 114 pCIéOTHMKOB
YCTAOHABIMBAETCA pGéO‘-IGFl Hependa NpoaOoJKNTENIbHOCTbIO!

- 36 4YOCOB C PEXMMOM pPA6OTbl MO FPAPUKY AN NPEenonoBATENbCKOro
COCTQBQ;

- 40 4yacoB C pexuMoM paboTbl Mo rpaduky Oonsg ALMUHUCTPATUBHOIO U
TEXHMYECKOro NepCcoHana.

4.2. OuepepgHocTb npenocTaBneHns OTMYCKOB  YCTOHQBIMBAETCS
Pa6otogaTtenemM C y4yeToOM MNPOM3BOLACTBEHHOMW HEO6XOOMMOCTM U MOXENAHMIA

london-express.ru



LONDON
EXPRESS

Schools

CeTb KON
MHOCTPCOHHbIX AA3bIKOB

PABOTHUKOB. [MPOAOIKUTENBHOCTL €XEerogHoro OonnaaYMBaeMoro oTnycka Ans
PABOTHMKOB COrMTACHO OEeNCTBYIOLEMY 30KOHO4ATENbCTBY YCTAHOBMIEHA:

- 42 paboumx gHS ons NpenoaaBATENbCKOro COCTABQ;

- 28 pa6ouunx gHen gnsg AaMUHUCTPATUBHOIO M TEXHUYECKOro NepCcoHana.

5. NOOLWPEHUA 3A YCIMNEXN B PABOTE

5.1. 3a BbicOKONPOPECCUOHANBHOE BbIMOSIHEHME TPYOOBbLIX O6A3AHHOCTEN,
NOBbILLEHNE MPOU3BOAUTENBHOCTU TPYAJ, MPOAOIXUTENBHYIO U 6€3yNpeyHyio
PA6OTY U Qpyrve ycrnexum B TPyAe NPUMEHSIOTCS cnepylowme Mepbl MooLpeHus
paéoTHMKOB lMNpegnpuHumaTens:

o6bsaBNeHMe 611arogapHoOCTy;

BblAA4YA npemMun,;

HArpoaxapeHume UeHHbIM NoadpKOM;

HarpoXxgeHue No4YeTHOM rPAMOTOMN;

NpPeacTaBneHne K 3BOHMIO Nydllero no npodpeccuun.

MooLpeHns 06bAaBNAIOTCS NPUKA3OM, AOBOAATCS OO CBEAEHMUS KOMNEKTUBA U
3AHOCATCS B TRPYAOBYIO KHUXKY PAGOTHUKA.

6. OTBETCTBEHHOCTb 3A HAPYLLUEHWE TPYJOBOW ONCLUMNSIUHDI

6.1. 30 HapylweHue TPyaoBOM AUCUMMAMHBI OOMUHUCTPAUMUS MNPUMEHSEeT
cnepyolme UCLUUMIMHOPHbIE B3bICKOHUS:

- 3aMEeYaHuE;
- BbIFOBOP;
- YBOJIbHEHME.

YBONIbHEHME MOXET 6biTb MPUMEHEHO 30 CUCTEMATUUYECKOE HEWUCMOJSIHEHME
PABOTHUKOM 6€3 YBAXMUTESbHbIX MPUUYMH OBS30HHOCTEN, BO3NOXEHHbLIX HA HEero
TPYLOBbIM [OrOBOPOM U MPABUIIAMU BHYTPEHHErO TPYLOBOrO PACMOPSAKA, €Cnu K
PABOTHUKY PAHEE MPUMEHSNUCH MePbl OUCLMMITMHAPHOrO B3bICKAHMS, 30 nporyn (B
TOM YMCrie 30 OTCYTCTBUE HA PaboTe 60nee 4-X YOCOB B TeUeHue padoyero aHs) 6e3
YBOXUTENbHbIX MPUYMH, 30 NOSBEHME HO PA6oTEe B HETPE3BOM COCTOSIHUU UK B
COCTOSIHUM HOPKOTUYECKOrO UM TOKCUYECKOrO OMNMbSHEHUS, A TAKXE 30
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coBepLUeHUe Mo MecTy PAaboThl XULLIEHMS (B TOM UMCne Menkoro) rocyaapCTBEHHOrO
WUIn O6LLLECTBEHHOIO UMYLLLECTBA, YCTAHOBAEHHOrO BCTYMUBLUMM B 30KOHHYIO CUNy
MPWUroBOpPOM Cyaa UM NOCTAOHOB/IEHUEM OPraHA, B KOMMETEHLUUIO KOTOPOro BXoauT
HONOXEeHMe AAMUHUCTPATUBHOIO B3bICKAHUS UM MPUMEHEHUS Mep OB6LLECTBEHHOIO
BO30EMNCTBUS.

6.2. [OuCcumMniMHOpHbIE  B3bICKOHMS  MnpuMeHstoTcs  Paéotopartenem.
Pa6oTtogatens nmeetr NpABO BMECTO HANOXEHUS AUCUMMIMHAPHOIO B3bICKOHUS
nepenaTtb BOMPOC O HAPYLWEHUU TPYAOBOM OUCUMMAMHBI HA PACCMOTPEHUE
TPYAOBOro KONMEKTUBA.

6.3. [1o HONoOXeHUs B3bICKAHUS OT HAPyWUTENs TPYAOBOW OUCLMUMAWUHDI
OOJXKHbI 6bITb 3ATPE60BAHbI 06bACHEHMS. OTKA3 PAGOTHUKA AATb O6bACHEHUS He
MOXET CNYyXWUTb MPEenaTCTBUEM [OJ19 MPUMEHEHUS B3bICKAHUS. OUCUUMNAMHAPHbIE
B3bICKOHUS NMPUMEHAIOTCS HEMNOCPELACTBEHHO 30 O6HAPYXEHUEM NPOCTYMNKA, HO He
nosgHee OJHOro Mecsaua CO OHA ero O6HAPYXEHUS, He CYNTAS BPEMEHU 60Me3HU
NN NPEe6LIBOHUA PABGOTHUKA B OTNycKe. B3biCKOHWME He MOXeT 6biTb HOMOXEHO
no3gHee WeCTU MecsueB CO OHS COBEepLUeHUs MPOCTYNKA, a MO pe3ynbTaTaM
PEBU3UMN UNN NPOBEPKU GUHOHCOBO-XO3SMCTBEHHON OEeATENbHOCTU — He Nno3gHee
OBYX JleT CO OHS ero coBepllieHus. B yKA3aHHbIe CPOKM He BKIIKOYAEeTCa Bpems
NPOW3BOACTBA MO YrONIOBHOMY Aeny.

6.4. 3a Kaxpoe HapyLleHWe TPYAOBOW ONUCLMMIIMHBI MOXET 6biTb HOMOXEHO
TONbKO OOHO AMCLMUMIIMHOPHOE B3biCKAHME. [pU HANOXEHUN AUCLMMIIMHAPHOMO
B3bICKOHMSA  OOSMXKHbl  YUMTBIBOTBCS  TSXKECTb  COBEPLUEHHOrO  MPOCTYMKAQ,
O6CTOATENLCTBA, MPU KOTOPbIX OH COBEpPLUEH, MPefLlecTByloWas padota W
noBefeHne Pa6OTHUKA.

6.5. Npukas o NpMMEeHeHUn AUCUMMIIMHOPHOIO B3bICKOHUS C YKO3OHMEM
MOTMBOB €ro NpuMeHeHus oébsaengeTtcs (coobliaeTcs) PpaboTHUKY, NMOABEPrHYTOMY
B3bICKAHWUIO MO PACMUCKY B TPEXAHEBHbIN CPOK.

6.6. Ecnu B TeueHMe rona co gHS NPUMEHeHUs AUCLUMUMIIMHAPHOIO B3bICKOHMS
POBOTHUK He 6yneT NoABEePrHyT HOBOMY AMCLMMIMHAPHOMY B3bICKOHWIO, TO OH
CUNTAETCA He NOABEPrUMCS OUCLMMIIMHOPHOMY B3bICKOHMIO. OUCUUNIMHAPHOE
B3bICKOHME MOXET O6blTb CHSATO OAMMHUCTPAUMEN MO CBOEA MHUUMATUBE, MO
XOAOTANCTBY HENOCPEACTBEHHOIO PYKOBOAUTENS UM TPYLOBOIO KONNEKTUBA, €CNn
NOABEPrHYTbIN OUCUMUMIIMHOPHOMY B3bICKOHUIO HE COBEPLUMA HOBOFO MPOCTYMNKA U
nposieun ceéa KAk LO6POCOBECTHbI PABGOTHUK. B TeuyeHwe cpoka pencreus
OUCUMIMIIMHOPHOIO  B3bICKAHWS Mepbl MOOLWPEHUS, YKA3AHHbIE B HACTOSILLMX
MpaBunax, K PA6OTHUKY HE NMPUMEHSIIOTCS.

6.7. C npaBmnnaMm BHYTPEHHEro PAcnopsaaKka AoMXHbI 6biTb O3HAKOMIIEHbI BCE
PABOTHUKM, KOTOpble O653AHbI B CBOEW MOBCEOHEBHOW pa6oTE CO6n0n0Tb
NOPALOK, YCTAHOBEHHbIN NPABUIOMMU.
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